How to Sound Polite Without Overthinking

(Intermediate, A2-B2)

1.W

hy It Matters

Many learners speak clearly — but still sound too direct.
Politeness in English isn’t about big words — it’s about tone, rhythm, and small

softeners.
You’ll learn how to sound polite without freezing or overthinking your words.

2. Use Softeners

Thes

e tiny words make your message friendly, not sharp.

Add one before or after your main phrase.

Examples:

x“
“

“Could you help me with this, please?”
“Would you mind checking it?”

“l just wanted to ask...”

“Maybe we could...”

“It would be greatif...”

Give me that.”

Could you give me that, please?”

3. Add Friendly Starters

Instead of jumping straight to the point, start soft.

Examples:

“Hey, quick question...”
“Sorry to bother you, but...”
“l was wondering if...”

“Do you have a second?”

These make even short messages sound polite and calm.
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4. Use Intonation and Pace

Politeness isn’t only in words — it’s in sound.
Speak a little slower, lower your tone at the end of sentences, and add a short pause
before “please.”

Example (try it aloud):

e “Couldyou send me thefile, please?” (calm, low tone)

5. Quick Practice

Say each line first too direct, then polite:

[‘Send me the link.” > “Could you send me the link, please?”
Z1'Wait here.” » “Could you wait here for a second?”
ET¥Explain this.” > “Can you explain this part a bit more?”

4¥Come now.” » “Would you mind coming over for a moment?”

6. Challenge for You

Pick one request you usually make in English.
This week, rephrase it using “Could you...” or “Would you mind...”
Notice how people react — they’ll answer faster and friendlier.

7. Final Reminder

Politeness doesn’t mean being shy — it means being kind with confidence.
Soften your words, not your voice.

Printable Tip:
Circle your favorite polite phrases.
Practice them once today in real conversation.
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